C RP /\‘ CENTER rorR RAILROAD
&\ | PHOTOGRAPHY & ART

How to Download and Use

Cisco Webex for
CRP&A Online Events

Cisco Webex is a web conferencing and videoconferencing application that the Center for
Railroad Photography & Art uses for online programming.

To access CRP&A conferences and videos users will need to follow several steps to ensure
they have all necessary account information created and software downloaded before
viewing our online programs.

1. Create a Cisco Webex Account

2. Download the Webex Meetings Desktop App and/or the Cisco Webex Meetings
phone or tablet app, depending on where you will be viewing programs

3. Register for a CRP&A event
FLAG OR BOOKMARK YOUR REGISTRATION CONFIRMATION EMAIL

The following pages list step-by-step procedures with image guides to walk you through
these instructions. Note that slight differences may exist between different computer types
and system upgrades but that the instructions should still provide relevant information to

complete these steps.

For further assistance, contact Hailey Paige, info@railphoto-art.or

Q webex
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Webex A n

Go to www.webex.com/ and click the blue Start for Free button in the top right
corner of the webpage.

alvaln
cisco Webex  Solutions v Webex Devices  Plans & Pricing  Learn v Host  Join  Signin 1

Meet less.
IConnect more.
Get stuff done.

ICaII, message, meet - anytime, anywhere.

Sign up now, it's free

Sign up free, it's
quick.

No credit card needed. No
commitment.

Email address Sign Up

Your free Webex Meetings plan gives you meetings with 100
participants, HD video, screen sharing, and a personal room.
Use it as long as you like.

Enter your first and last name.

Let’s set up your Webex
Meetings.

Country/Region Why is this important?

United States (English) v

Q:irst name >

® Please enter first name

Q_ast name >

® Please enter last name




4. An activation link will be sent to the email address you entered. It will be active for
24 hours. If a link did not arrive to your email, check your spam and promotional
folders. You have the option to resend the link or use a different email address if you
are experiencing difficulties with the initial email you tried.

[y

Check your inbox to get
9 started

We sent an account activation link to

Your email

It will expire in the next 24 hours.

Pec=

Didn’t receive an email?

Resend activation link

Caan : Use a different email address

5. The email sent to your account will be titled, Important: Your Cisco Webex
account information. Read through the email and under ‘Get Started, click the
Create Password button.

Welcome to Webex Meetings. Now you can meet and collaborate
anywhere, anytime, and cn any mabile device or video system.
Maximize your productivity with the best in integrated audio, video,
and content sharing.

Get started

Create a password for your account so you can sign in to your Webex
site and to the Cisco Webex Meetings desktop app and maobile app
for a richer meeting experience

usename:  YOUur email

webexsite: Parsonal Webex site

6. Once you create your password, you will be directed to your account homepage, or
Personal Room. You can also access your Personal Room from www.webex.com/ by
clicking Sign in on the top right of the homepage. Your account is created.

ﬁ Enter meeting information to join a meeting ® English Hailey v

' X
© Your name's Personal Room ©

H |D https://meetingsamer31.webex.com/meet/pr1269610613 Webex Meetings app
{\9} Install the Webex Meetings app to get
@ More ways to join ready for upcoming meetings.
0ol
® Start a Meeting v Schedule
U

v , o §




Download Webex Meetings Desktop A

1. You will need to download the Webex Meetings desktop application to enter a
Webex Event. This can be done in multiple locations:

a) In the account activation email you received titled Important: Your Cisco
Webex account information, scroll down to find the link Download
Desktop App.

Schedule, start, and join meetings

@ from your desktop
)\
{=7b

Start and join meetings from your desktop or

= |
E :; "-\q schedule them directly from Microsoft Outlook.

|Downioad Desktop A;}pl

b) On your account homepage, or Personal Room, click the download tab on
the left sidebar of the homepage. This will bring you to a page to download
the Cisco Webex Meetings desktop app.

B

© Your name 's Personal Room ©

{(:)} H ID https://meetingsamer31.webex.com/meet/pr1269610613
@ More ways to join

0ol

+

©)

c) This link will also direct you to a page to download the Cisco Webex
Meeting desktop app:

meetingsamer31.webex.com/webappng/sites/meetingsamer31/dashboard/download

& © 0

Cisco Webex Meetings desktop app

‘The Webex Meetings desktop app allows you to start and join meetings

D Kk O
iz
g
Fiz
fieg

2. Click Download


meetingsamer31.webex.com/webappng/sites/meetingsamer31/dashboard/download

A pop-up may appear to ask if you would like to allow downloads; click Allow. If you
are blocking pop-ups you may have to allow access for Webex.

Do you want to allow downloads on
“meetingsamer31.webex.com”?

You can change which websites can download files in

Websites Preferences.
Cancel IAIIow I

In your Downloads tab (on Macs the Downloads tab is found in your Finder and
Downloads are accessible on the left sidebar; on PCs the Downloads tab is found in
your File Explorer and Downloads are accessible on the left sidebar) double-click or
right-click-open the file webexapp.dmg.

'. ON [&] Downloads i
Sy =H M= =V v b Q4 Q Search F
Favorites Name Size Kind Date Added v [
@) Airbrop B webexapp.dmg 128.6 MB  Disk Image Today at 7:40 PM
@ R . > navitat-asheville-60dc4f --  Folder Aug 13, 2020 at 4:41 PM
ecents
| Street occupancy form 3.8 MB  TextEdit Aug 4, 2020 at 12:07 PM
?A{ Applications == braden-collum-...s-unsplash.jpg 1.8 MB  JPEG image Jun 9, 2020 at 10:06 PM
ﬁ Desktop &8 59928_434413..._6545622_n.jpg 88 KB  JPEG image Jun 9, 2020 at 10:03 PM
= welshy1991-2.pdf 28.5 MB  PDF Document Jun 9, 2020 at 9:55 PM
B Documents = Lease Aug2019 to Aug2020.pdf 2.7 MB PDF Document Jun 8, 2020 at 8:28 PM
I sz Downloads I & ableton_live_sui...10.1.14_64.dmg 1.97 GB  Disk Image May 19, 2020 at 7:01 PM
|| @ onebrive f MIDI Monitor 5.2 MB  Application ' May 15, 2020 at 5:44 PM 9
H ableton help needed.mp4 77.2 MB MPEG-4 movie May 8, 2020 at 12:04 PM
iCloud ﬁ ableton help video.mp4 137 MB  MPEG-4 movie May 7, 2020 at 10:19 PM L
& iCloud Drive i 20200426.144426.jpg 4.6 MB  JPEG image May 6, 2020 at 9:29 PM
o Em L dall Ao i 200 Ealel A oL _A0a0 i 000 ALA

Downloads on Mac, located in Finder icon

B

Downloads on PC, located in your File Explorer




A window will open with an icon labeled Cisco Webex Meetings.pkg. Double-click
or right-click-open.

@0 @ LI Cisco Webex Meetings

* Cisco Webex Meetings.pkg

. &

You will then be guided through the steps to install the software. Read each page and
click Continue when ready.

® ‘e Install Cisco Webex Meetings &8

Welcome to the Cisco Webex Meetings Installer

e Introduction You will be guided through the steps necessary to install this
software.

By installing this application, you are accepting the Terms of Service
and Privacy Statement and are consenting to receive
communications, updates, and upgrades for Cisco Webex services.
Installation Cisco Webex may collect meeting usage data and personal
information, such as your email address, from your computer or
device for the operation of the Webex service.

stallation Type

Sumn

Continue




Once the software has been installed, you will be brought to a Sign in page. Enter
the email address and password you registered your Cisco Webex account with. The
desktop application for Cisco Webex can now be found in your Applications Folder.

o Cisco Webex Meetings

e

Sign in to Webex Meetings

Use as guest

Allow Cisco Webex Meetings access to your microphone.

o “Cisco Webex Meetings"” would like to
access the microphone.

This lets you make calls with Webex meetings and
connect to Webex devices.

Don't Allow OK




The default page for the Cisco Webex Meetings application will appear. Note, we do
not generally recommend joining events from this page / directly from the application.
We recommend joining through our email links, which will be detailed in the following
section, Register and Enter a CRP&A Event, pg. 10-12.

o0 Cisco Webex Meetings

Your Name
https://meetingsamer31.webex.com/mee... 0

Start a Meeting Schedule

Join a Meeting ©

Enter the meeting information

Import Outlook Meetings

Show Only Webex Meetings

3 Connect to a device




R

1

r and Enter RP&A Even

Registrations for CRP&A events can typically be found in eblasts, in Facebook posts

(www.facebook.com/railphotoart), or on our website homepage
(www.railphoto-art.org/). If there is an event you would like to register for, click the

associated Register Here tab or link in a particular post.

Virtual Launch Party For Our New Book: The Railroad Photography of Donald W. Furler

Tuesday, August 25, 2020
7:00-8:00 P.M. (U.S. Central), on Cisco Webex

Register Here I

Join author Scott Lothes for a virtual launch of the Center’s newest publication, The
Railroad Photography of Donald W. Furler. The 216-page hardcover book presents 200
stunning images, printed as rich duotones and showcasing the emergence of railroad action
photography during the final years of steam in the Northeast. The Furler Collectionisa

2 . . < e e e
cornerstone of the Center’s archive, and we are proud to present this long-overdue e Ri EHI"\]Q others ai
ehigh

m
Train heads east over the and Hudsen River Railroad behind

mnnngraph. 4-8-2 locomotive 10 on a damp June 13, 1948, near Burnside, New
York. Photograph bg Donald W. Furler, collection Center for Railroad
Photography &Art, Furler-16-016-01

Lothes will take you behind-the-scenes for both the making of the book and his own
fascination with Furler’s photography. Lothes will describe how he went about selecting
which photographs to include from the 5,000 in the collection, while sharing a few of his
favorites that made the final cut as well as some others that did not. He will also discuss the
Center’s archival work, the overall strengths of this collection, and the fascinating industrial
landscape of the northeastern United States that formed the backdrop for Furler’s
photography.

Event post, example

Fill out the registration form with all the requested information. At the end of the
form make sure to click the I'm Not a Robot tab and Register for Event tab.

A confirmation message will pop-up and a confirmation email titled Thank you for
registering for Event will be sent to your email.

e FLAG OR BOOKMARK THIS EMAIL
¢ In the message there is an Attendee Link and Attendee password.

Click this link at the scheduled time of the event to complete the registration
process and enter the event.

Thank you for registering for the Virtual Launch Party for The Railroad
Photography of Donald W. Furler, hosted online by the Center for Railroad
Photography 8 Art.

This event will take place on Tuesday, August 25, 2020 from 7:00-8:00 PM (US
Central Time) on the Cisco Webex Events platform.

Please retain this message for your records. The link below will take you to the
sign in page for this event.

Attendee link:

https://railphoto-art.webex.com/railphoto-art/onstage/g.php?MTID=
e704a9fa4eadf7362e9289b2cBcdabbea

10
Attendee password: CRPA



www.facebook.com/railphotoart
http://www.railphoto-art.org/

4. At the time of the event (and after having both created a Cisco Webex Account and
downloading the Cisco Webex Meetings desktop app), click on the Attendee Link.

5. A page titled Event Information: Event Name will pop-up. Click the blue Register

link on the left-hand side of the screen or the Register button on the bottom
of the screen.

Event Information: Test

Registration is required to join this event. If you have not registered, please do so now.

Event status: Not started| (Register) Join Event Now

Date and time: Monday, August 24, 2020 7:00 pm
Central Daylight Time (Chicago, GMT-05:00) You cannot join the event now because it has not started.
Change time zone

Duration: 1 hour First name:

Description: Last name:

Email address:

Event password:  [****
By joining this event, you are accepting the Cisco Webex Terms of Service and
Privacy Statement.
oin Now
If you are the host, start your event.
6. Fill out the required boxes on the registration page. You only need to enter your first

name, last name, and email address; click Submit. After filling out this page you will
be redirected back to the previous login page.

Register for Test

2

English : Chicago Time
Please complete this form to register for the event. An asterisk (*) indicates required information.

Please answer the following questions.

* First name: v * Last name:

. i Country/Region  Number (with area/city code)
Email address:

1

Phone number:
* Confirm email address: Title:
Company:
Address 1:
Address 2:
City:
ZIP/postal code:

State/province:

Country/region: United States of America
Number of employees:  1-99

Would you like to receive information about future seminars?:
Yes © No

11




7. On the right-hand side of the screen under Join Event Now, enter your name, email
address, and Event password (provided in the confirmation message and/or
confirmation email; note, do not enter your Webex account password).

Event Information: Test (=)

You have registered for this event.

Event status: © Started Join Event Now

Date and time: Monday, August 24, 2020 7:00 pm
Central Daylight Time (Chicago, GMT-05:00)
Change time zone

English : Chicago Time

To join this event, provide the following information.

Duration: 1 hour First name: Hailey

Description: Last name: Paige
Email address: hailey@railphoto-art.org
Event password: | **** v

By joining this event, you are accepting the Cisco Webex Terms of Service and
Privacy Statement.

= Join by browser NEW!

If you are the host, start your event.

8. Join the event

12




Download Cisco Webex Add-on (if prompted)
You may be prompted to add the Cisco Webex add-on. If you are prompted, follow these steps.

1. Click the Download button

Step 1 of 2: Download the Cisco Webex add-on

Download the Webex add-on to join all Webex meetings quickly.

2. A pop-up may appear to ask if you would like to allow downloads; click Allow. If you
are blocking pop-ups you may have to allow access for Webex.

Do you want to allow downloads on “railphoto-
art.webex.com”?

You can change which websites can download files in

Websites Preferences.
Cancel IAIIow I

3. After clicking Download on the previous page, find Cisco_WebEx_Add-On.dmg in
your Downloads folder. On Macs the Downloads tab is found in your Finder
and Downloads are accessible on the left sidebar; on PCs the Downloads tab is found
in your File Explorer and Downloads are accessible on the left sidebar.

Step 2 of 2: Install the Cisco Webex add-on
Follow these steps to install the Cisco Webex add-on:
n e‘ ® _ Install Cisco_WebEx_Add-On.dmg o‘ [ ]
650 o| == [/ ¥ Q=
General Tabs AutoFill Passwords Search Secur
Downloads Clear o
~ . Cisco_WebEx_Add-On.dmg t v o Webex Meetings c
B goske Install L3
& Cisco_WebEx_Add-On
Open the Cisco_Webex_Add-On.dmg file. Find and double-click the add-on icon, and then Check the checkbox to enable Webex Meeting:
follow the installation instructions. extension

13



A window will pop up with an icon labeled Install Cisco Webex Add-On;
double-click or right-click-open.

I Install Cisco Webex Add-On

|
h O\g

| Search Security
Downloads |]

Cisco_WebEx_Add-On.dmg
604 KB x

-

A window will open that asks if you would like to open “Install Cisco Webex Add-On.”
Click Open.

“Install Cisco Webex Add-On" is an app downloaded from
n the Internet. Are you sure you want to open it?

railphoto-art.webex.com

Don’t warn me when opening applications on this disk image

Cancel Show Web Page Open

14



Your extensions window will open. Webex Meetings will be unchecked. Check the
box next to Webex Meetings to allow extensions. As soon as you check Webex
Meetings, you will be directed to the Webex Meetings app and the event will open.

[ NON ) Extensions

f ) [:gi \Ui/ Q é 0 e a 56(

General Tabs AutoFill Passwords Search Security Privacy Websites Extensions Advanced

0 AdBlock Engine o Webex Meetings 2.2

Join Cisco Webex meetings using Safari. Collaborate with integrated
0 AdBlock Icon audio, video, and content sharing.

Uninstall
v @ Webex Meetings

Permissions for “Webex Meetings":

Webpage Contents

Can read sensitive information from webpages, including passwords, phone
numbers, and credit cards on:

e webex.com
e webex.com.cn

Browsing History

Can see when you visit:
e webex.com
e webex.com.cn

More Extensions... ?

Join the event

15



Download Cisco Webex Meetings App on a Smart Phone or Tablet

You can also access Cisco Webex Events on a smart phone or tablet.

1. In your App Store search for Cisco Webex Meetings. This is free to download.

all ATRT & @ 50% @m) 12:56 AT&T

o BON -

Messages Calendar Photos Camera @@
(] 1]
12 h ! e

0 N
® % @ o

s D)

an

Weather Clock Contacts @ m a

® ™ B
® @ Amazon Calendar Camera
® s Shopping

Reminders Settings App Store o
s e Q@ s
Chrome

*

® ©

Samsung Settings

Contacts

 iTunes Store Health i
= Messages
Pay

Google Maps

Play Store Samsung
Pay

Apps can be downloaded in the App Store on iphones (left), in the Google Play Store on
Androids (right), in Samsung Galaxy Apps on Samsungs, etc. Below is the app information

for Cisco Webex Meetings. Download the app.

all AT&T & 12:34 PM 8 49% @)
Q_ cisco webex © Cancel
= -

Cisco Webex Meetings
o Video Conferencing OPEN
%k Kk e

A\ STORY
Be a Work-From-Home Hero

~




2. After registering for an event [see pg. 10], you will receive an email titled Thank you
for registering for Event Name.

» FLAG OR BOOKMARK THIS EMAIL
¢ In the message there is an Attendee Link and Attendee password.

Click this link at the scheduled time of the event to complete the registration

process and enter the event.

wll ATRT 7 11:25 AM Q547 @)
< T =

Thank you for registering for the Virtual
Launch Party for The Railroad Photography
of Donald W. Furler, hosted online by the
Center for Railroad Photography & Art.

This event will take place on Tuesday,
August 25, 2020 from 7:00-8:00 PM (US
Central Time) on the Cisco Webex Events
platform.

Please retain this message for your
records. The link below will take you to the
sign in page for this event.

Attendee link:

https://railphoto-art.webex.com/railphoto-
art/onstage/g.php?
MTID=e704a9fadea9f7362e9289b2c
8cdabbea

Attendee password: CRPA

Prior to the event date please register for
a Cisco Webex Account. It is free to sign up.

3. Click Register

<4Gmaila T

Done @ railphoto-artwebex.com A C,
<< Back

Phone Test

{ Registration is required for joining this event ]

Wednesday, August 26, 2020, 10:00 am
Host: Center for Railroad Photography & Art

Description:

I Register I

If you are registered, have your registration ID ready when
joining the event.

Chicago Time
Learn More

Webex ©2020

allu
cisco

17



Enter your email address

< Gmailu T

Done @ railphoto-artwebex.com rA C,

<< Back

Phone Test

Registration

* Email address

Chicago Time
Learn More

ebex ©2020

il
cisco

Fill out the required boxes on the registration page. You only need to enter your first

name, last name, and email address; click Submit.

< Gmailw T

& railphoto-art.webex.com
Registration

* First name:

* Last name:

* Email address:

hailey@railphoto-art.org
Phone number:

((United States of America [~]

Title:

Company:

Address 1:

Address 2:

City:

State/province:

18



6.

7.

8.

You will be redirected back to the previous registration page. This time click Join.

<4Gmaila =

Done @ railphoto-artwebex.com A C,
<< Back

Phone Test

{ Registration is required for joining this event ]

Wednesday, August 26, 2020, 10:00 am
Host: Center for Railroad Photography & Art

Description:

‘ Register

If you are registered, have your registration ID ready when
joining the event.

Chicago Time
Learn More

b alvale
webex ©2020 el

Alternative: You will also be sent a second email after completing the registration
form. You can also join the event by clicking the Join Event button in this email.

Your registration was approved for the following Webex event.

Host: Center for Railroad Photography & Art (meetings@railphoto-art.org)
Event number (access code): 126 392 0511

Registration 1D: This event does not require a registration 1D

Event password: 6esMTtUsC84

Wednesday, August 26, 2020 10:00 am, Central Daylight Time (Chicago, GMT-05:00)

Join the audio conference only
+1-408-418-9388 United States Toll
Global call-in numbers

Join the event

19



Event Invite sent through Email (Paid Events)

For events with a registration fee, you will receive an invitation directly in your email.

After registering for an event, the CRP&A team will send you an email invite, usually a day
or two prior to the event. Specific information will be provided as to when you will receive
this invite. If an invite has not arrived by the stated time, then contact Hailey Paige,

info@railphoto-art.org

1. You will receive an email titled Invitation to Web Seminar: Name of Event from the
sender messenger. FLAG OR BOOKMARK THIS EMAIL. If this does not come to your
main inbox, please check your promotional inboxes, spam, and junk before reaching
out to us.

2. The email will state you have been invited to join an event and will prompt you to
register. Click the blue Register button.

Center for Railroad Photography
& Art invites you to attend a
Webex event.

This event requires registration. After you register, you'll receive a confirmation
email message with instructions on how to join the event.

TEST

Tuesday, August 25, 2020 12:45 pm, Central Daylight Time (Chicago,
GMT-05:00)

Host: Center for Railroad Photography & Art (meetings@railphoto-art.org)

20



3. Click Register

Event Information: TEST

This event requires registration
Event status: Not started
Date and time: Tuesday, August 25, 2020 12:45 pm

Central Daylight Time {Chicage, GMT-05:00)
Change time zone

Duration: 1 hour
Description:
Register
4. Fill out the required boxes on the registration page. You only need to enter your first
name, last name, and email address; click Submit.
Register for TEST (2]

English : Chicago Time
Please complete this form to register for the event. An asterisk (%) indicates required information.

Please answer the following questions.

* First name: “ Last name:
* Email address: Phone number; ~ _--noii=sen Nomserlwin arafciy code)
1
* Confirm email address: Title:
Company:
Address 1:
Address 2:
City: State/province:
ZIP/postal code:
Country/region: United States of America B
Number of employees: 1-92 a
Would you like to receive information about future seminars?:
“Yes /No

21



5. Your registration will be confirmed, click done.

Registration Confirmed
Thank you for registering.

You are now registered for the event; TEST

You will receive a confirmation email message that contains detailed information about
joining the event.

The event will start at 12:45 pm Chicago Time on August 25, 2020.
Please join the event on time.

Done

6. After completing registration, you will receive a second email titled Registration
approved for Web seminar. FLAG OR BOOKMARK THIS EMAIL. Click the Join
Event button at the scheduled time of the event.

Your registration was approved for the following Webex event.

Host: Center for Railroad Photography & Art (meetings@railphoto-art.org)
Event number (access code): 126 B85 6165

Registration ID: This event does not require a registration |1D

Event password: Mqa7QRGf5P2

Tuesday, August 25, 2020 12:45 pm, Central Daylight Time (Chicago, GMT-05:00)

Join the audio conference only
+1-408-418-9388 United States Toll
Global call-in numbers

22



7. Under Join Event Now, enter your name, email address, and Event password
(provided in the registration completion message; see previous image) at the
scheduled time of the event.

Event Information: TEST

You have registered for this event.

Event status: © Started Join Event Now

Date and time: Tuesday, August 25, 2020 12:45 pm
Central Daylight Time (Chicago, GMT-05:00)

To join this event, provide the following information.
Change time zone

Duration: 1 hour First name: Halley
Description: Last name: Paige
Email address:
Event password:

By jeining this event, you are accepting the Cisco Webex Terms of Service and Privacy
Statement.

—= Join by browser NEW!

8. Join the event





